MULYANE

RECREATION COMMISSION

Position Title: Swim Team Head Coach
Reports To: Sports Director
Classification: Seasonal Employee
Wage: $15.00-$17.00 per hour

Hours: 5 week Season at 10-15 hrs per week

About the Mulvane Recreation Commission

The Mulvane Recreation Commission (MRC) serves the citizens of USD 263 by providing quality,
affordable recreation programs that invite participation, build relationships, and enhance lives.

Who We Are Looking For
We are seeking individuals who:
« Enjoy working with people of all ages
o Demonstrate professionalism and reliability
o Represent MRC positively within the community
e Are team-oriented and willing to support other departments
o Value safety, inclusion, and quality service
o Can follow policies while maintaining a positive participant experience

This position is ideal for someone dependable, flexible, and motivated to make a positive impact in
the Mulvane community.

Position Summary

This position is classified as an independent contractor role. The Swim Team Instructor is not an
employee of the Mulvane Recreation Commission and is not eligible for employee benefits. The
contractor is responsible for all applicable federal, state, and local taxes and for maintaining required
certifications and insurance coverage.

The Swim Team Head Coach is responsible for leading, implementing, and supervising all Mulvane
Recreation Commission (MRC) Swim Team events. This role ensures a safe environment, positive
participant engagement, and high-quality swim instruction consistent with MRC standards.



The schedule for this position, including weekly hour expectations, is as follows:

Monday—Thursday Practice Schedule:

11:45 a.m. — 1:00 p.m. (5—7 hours per week)
*Heat sheets are due the Wednesday prior to each Saturday swim meet. Any hours worked related
to preparing heat sheet entries must be tracked.

Saturday Meet Schedule:

7:00 a.m. — 12:00 p.m. (5—7 hours per Saturday)
*Please note: The Saturday meet time reflects a general timeframe and does not include travel for
away meets. All required travel time is counted as hours worked.

Essential Job Duties

Enforce all MRC policies, procedures, and safety guidelines.
Maintain a clean, organized, and safe program environment.

Communicate effectively and professionally with swimmers, parents, MRC Sports Director, &
City of Mulvane Pool Manager and staff.

Assist with equipment and facility setup and cleanup for practices and events.

Report incidents, injuries, concerns, or maintenance needs to the Pool Manager (Pool Related
Concerns) & Sports Director promptly.

Accurately record hours worked and follow all MRC timekeeping procedures.
Supervise, instruct, and engage swimmers in a safe, positive, and motivating manner.

Provide timely communication to parents regarding practice schedules, meet details, changes,
and general team updates.

Manage the team’s Facebook page, including posting updates, cancellations, reminders, and
relevant seasonal information.

Travel to all league locations as required (farthest locations: Argonia and Cheney).

Create and implement structured practice plans that include drills, conditioning, and proper
stroke technique instruction.

Become familiar with and utilize SwimTopia software, including entering athlete information,
heat sheets, ages, and meet event entries.

Lead home meet preparation, including coordinating volunteers, working with concessions,
and communicating supply needs with the MRC Sports Director.

Attend league meetings with the MRC Sports Director and participate in all league-related
email communication.

Perform additional duties as assigned.



Essential Job Requirements
e Ability to work the assigned schedule, including evenings and weekends as required.
o Ability to stand, walk, bend, and lift up to 50 pounds.
e Ability to supervise individuals and groups in active, high-energy environments.
e Ability to respond calmly and appropriately in emergency situations.
o Reliable transportation for travel to practices and meets.
o Commitment to upholding the MRC mission, policies, and core values.

« Ability to maintain confidentiality of participant and employee information.

Qualifications
e Minimum age: 18 years.
o High school diploma or currently enrolled.

» Experience in swim instruction or coaching preferred; recreation, sports, childcare, fitness, or
customer service experience also beneficial.

o Current CPR/AED and First Aid certification (or ability to obtain within 60 days of hire).

e Successful completion of a background check.

Additional Information

This job description is not intended to be an exhaustive list of all responsibilities, duties, or
qualifications associated with the position.

Mulvane Recreation Commission is an at-will employer. Employment may be terminated at any time
by the employee or by MRC, with or without cause, consistent with applicable law.

MRC is an Equal Opportunity Employer and does not discriminate based on race, color, religion, sex,
national origin, age, disability, sexual orientation, gender identity, or any other protected status under
applicable law.

All employment is contingent upon successful completion of required background checks and
compliance with MRC policies and procedures.



